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Adult Day Opportunities Coordinator Job – 9 Month Maternity Cover
30 hours a week, 9:30 – 3:30.
Description & Person Specification
The Adult Day Opportunities Coordinator plays a pivotal role in the delivery and oversight of the Active Live! programme, ensuring high-quality, person-centred support for neurodiverse adults and individuals with additional needs.
This role involves the deployment of Session Leads and Disability Support Workers, programme planning, risk management, and fostering a supportive environment for both members and staff.
The position reports to the Adult Provision Manager and operates Monday to Friday, within a salary range of £27,500 to £33,500 per annum.
· Role Purpose: To coordinate and manage the daily operations and delivery of the Active Live! programme for adults with disabilities, ensuring a person-centred approach.
· Reporting Structure: The Adult Day Opportunities Coordinator reports directly to the Adult Provision Manager.
· Team Deployment: Responsible for deploying Session Leads and Disability Support Workers to effectively deliver the programme.
· Programme Schedule: The Active Live! programme runs Monday to Friday, from 09:30 to 15:30.
· Key Responsibilities: Encompasses staff management, programme planning, risk assessment, safeguarding, member support, and administrative duties.
Details
Background / Context
Live! is a vibrant, independent charity based in Chester, providing inclusive and accessible clubs and social activities for children, young people, and adults.
As a pan-disability organisation, Live! promotes inclusion, choice, and challenges disadvantage, aiming to develop self-esteem, confidence, physical and mental well-being, and independent living skills for its members.
The Adult Day Opportunities Coordinator will contribute to this mission by overseeing the Active Live! programme for adults.
Main Purpose of the Role
The Adult Day Opportunities Coordinator will be responsible for the effective design, implementation, day-to-day running, and ongoing monitoring and review of the Active Live! programme for adults.
This includes ensuring all activities meet the needs of members, contribute to their personal development and well-being, and comply with safeguarding standards.
The role is crucial for maintaining high-quality, person-centred care and support within the Cheshire West Commissioned Adult Day Service.
We are looking for a compassionate, proactive, and organized individual who is passionate about empowering people and creating inclusive opportunities.
The successful candidate will be an excellent communicator with strong leadership skills, the ability to build positive relationships, and a calm, adaptable approach to problem-solving.
They will be committed to promoting independence, dignity, and wellbeing, while confidently supporting staff, managing responsibilities, and responding effectively to the diverse needs of the members.
Please email admin@livecheshire.org.uk for further information if you have any interest in applying.
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