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Diversity at Work



                                          
An Equal Opportunity Employer

IF YOU HAVE ANY SPECIAL NEEDS/REQUIREMENTS TO ENABLE YOU TO COMPLETE THIS FORM OR TO ATTEND AN INTERVIEW PLEASE TELEPHONE 01244 313473
	Application for the post of:
	Project Co-ordinator


	
	All information given will be held in strict confidence 

	PERSONAL DETAILS:
Surname:                                                                         First Name(s):

Address:                                                                           Home Tel:

                                                                                         Work Tel:

Post Code                                                                        Have you got a full 

                                                                                         current driving licence?        YES/NO

Email address:                                                                 Do you have a vehicle

                                                                                         available for work?               YES/NO


	SECONDARY EDUCATION AND QUALIFICATIONS:
	Pass/Fail
	Date

Obtained
	Grade

Obtained

	Subjects (specify GCSE, CSE, ‘O’, ‘A’ Level etc) 


	
	
	

	FURTHER EDUCATION

	Qualifications obtained* or courses taken
	Pass/Fail
	Grade

Obtained

	Dates
	Name of College/Polytechnic/ University
	
	
	

	 To     
	From
	
	
	
	

	
	
	
	
	
	

	PROFESSIONAL QUALIFICATIONS AND/OR MEMBERSHIP OF PROFESSIONAL BODIES:

	Date

Obtained/Admitted
	Institute


	Membership by

Examination/Qualification
	Level of Membership

	
	
	
	


*Please note that proof of qualification may be required

	SUPPORTING 

INFORMATION:
	Please provide information in support of this application, in particular any skills and experience relevant to the personal specification. (Use an extra sheet if necessary).

	                                                                                              

	REFERENCES:
	Give the name and address of two persons, one of whom should be your present employer (or most recent employer if unemployed), to whom reference can be made, if this is your first employment please use your school/college.  

	Reference will be sought if you are shortlisted for interview.  If at this stage you do NOT want your present employer contacted, please tick this box 

NB. Ultimately references will be followed up and verified for successful candidates. 

	Reference 1: Present/Last Employer
	Reference 2: Capacity Known……



	Name:

Address:

Post Code:

Tel No. Home:

             Work:

Email: 
	Name:

Address:

Post Code:

Tel No. Home:

             Work:

Email: 


	TRAINING COURSES:

	Please give details of any other relevant training courses that you have completed or which you are currently attending:

	

	PRESENT/LAST* EMPLOYMENT:
	*(Please delete as appropriate)

	Date

Commenced
	Name and Address of Employer
	Job Title
	Grade and Present Salary

	
	
	
	

	Brief Description of Duties and Responsibilities

Period of Notice required to terminate your present employment……………………………………….

Dates when NOT available for interview: (Every effort will be made to avoid these dates but this 
may not always be possible.)……………………………………………………………………………………



	PREVIOUS EMPLOYMENT:

	Starting with the most recent and covering not more than 10 years.  Continue on a separate sheet if necessary. 



	Dates
	
	Job Title
	

	To
	From
	Name and Address of Employer
	Grade/Responsibilities
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





	SOURCE:
Where did you see this Job advertised?


	DECLARATION:                                                                                      

	I declare that all the information I have provided is true, that I have not canvassed a Member/Officer of The Bren Project, directly or indirectly, in connection with this application, and further that I will not do so. I understand that such canvassing will disqualify me as a candidate. 

Signature:       …………………………………          Date:…………………………………

PLEASE RETURN THIS APPLICATION FORM TO: aashford@brenproject.org.uk






Have you ever been convicted of a criminal offence?   Yes             No 








If yes, please give details:

















Are you barred from working with children and vulnerable adults?    Yes                 No  




















